
 
 
 
 
Welcome to the BillStore Help Center. 
Here you will find all the guides you need to get started quickly and easily. 
 

 
Create and manage products 
 
To help you spend as little time as possible creating invoices, you can save frequently used 
products and services along with their details in BillStore. When creating an invoice, you only need 
to select the desired product, and the invoice item will be prefilled — which you can still adjust 
manually if needed. 

	
	
Create a new product 

New products or services can be created in two ways: 

• via the	Products section	(more information in this chapter) 
• directly within the	Invoice section	(more information in the “Create Invoices” section) 

Follow these steps to add a product or service. 
 

1. Open the products section 
 
Navigate to	“Products”	in the top menu bar. 
There you will find an overview of all created products and services. 
 

 
 

2. Create a new product 

Click	“New Product”	to create a new item. 



3. Enter product information 

Enter all relevant information about the product or service: 

• Item number 
• Product name 
• Type (product or service) 
• Description 
• Unit (e.g. piece, hours) 
• Tax rate 
• Net price 

 
 

4. Save the product 
 

After completing all fields, click	“Save”. 
The product will now be created. 

 

 



Use in Invoices 

After saving, the product becomes immediately available and can be: 

• Selected in invoices 
• Added as an invoice item 

 Product Overview 

Once created, the product or service will appear in the product overview. 

There you can view, among other things: 

• Item number 
• Product type (service or goods) 
• Product name 
• Description 
• Unit 
• Tax rate 
• Net price 

Manage Products 

In the product overview, you can: 

• Search for products 
• Export product data 
• Edit products 
• Delete products 
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